2 26 ani

@ Feminin

© Chisinau

& 15 000 MDL

Preferinte

e Full-time

Limbi
¢ Romana - Fluent

¢ Rusa ' Elementar
e Engleza - Mediu

RABOTA

Datele de contact sunt contra cost. Detalii
aici: https://www.rabota.md/ro/prices/cv

Asistent manager, HR,
Marketing

Despre mine
- Excellent communication and interpersonal skills, interacts
effectively with people at all levels

- Organised and methodical with excellent time management,
prioritization and planning skills

- Able to demonstrate a high standard of customer service
- Ability to take the lead and act on own initiative

- Positive attitude, energetic approach, and self-motivated
- Excellent bookkeeping and administration skills

- IT Skills, Skilled in using MS Office

Experienta profesionala

Social Worker - Belgian Rode Kruis - Vlaanderen ,BE
,Bruxelles
lunie 2022 - Decembrie 2022 - 6 luni

- Responsible for the practical organization of the center.
- The point of contact for practical questions from residents
- Welcome and orient new residents

- Responsible for the psychosocial support of applicants for
international protection.

- Fulfill ad hoc administrative assignments
- Monitor compliance with the house rules.

- Organize activities for the residents (including language
lessons, sports, etc.)

- Responsible for a good information flow in the reception center.

Asistent manager & bookeeping - Adrian Design
LTD Londra,UK
August 2018 - Mai 2020 - 1 an 9 luni

Responsabilitati:

Inregistrarea actelor pentru verificarea bugetului firmei,
pregatirea actelor contabile la trimestru pentru Tnregistrarea la
guvern, inregistrarea cheltuielilor pentru subcontractor,

Ca asistent de manager: programarea sedintelor, email de
confirmare cu sedintele, cererea de pret pentru diferite obiecte
de constructie de la diferite companii si negocierea asupra
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pretului, gestionarea e-mail-urilor

Studii: Superioare

Universitatea Libera Internationala din Moldova
Absolvit in: 2022

Facultatea: Facultatea Stiinte Economice si Tehnologii
Informationale

Specialitatea: Finante si Banci
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